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1. REGISTER FOR EMPANELMENT UNDER “SAMARTH”  (SCBTS).  

1. For filling up the online proposal form under Samarth scheme an implementing agency needs to do a 

registration first to obtain the login credentials, to register user needs to click on Online application for 

empanelment link. 

 

2. Once the link is clicked, user have two options. In case you have already registered click on Login and if you 

are a new user the click on Register here and a registration form will open.  

 

 



 

 

 
 

4 

 

 

 

3. For new users, when the New user button is clicked it will open up the registration form which needs to be 

filled in order to obtain login credentials for the portal.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

S.No. Field Remarks 

1 Organization Type Select the organization type based on category it falls under as per the 

guidelines 

2 Organization Name Enter the Name of your organization as per incorporation/registration 

document 

3 Organization Address Enter the registered address 

4 Organization Website Enter the website address of your organization 

5 First Name First name of authorized signatory for Samarth 

6 Last Name Last name of authorized signatory for Samarth 

7 Designation Designation of authorized signatory for Samarth 

8 Email Email address of authorized signatory for Samarth 

9 Contact Number Contact number of authorized signatory for Samarth 
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4. Upon filling up the mandatory details you need to click on register link below, post clicking on the link an 

email will be sent to the email id filled in the form which will contain a link to activate your email id and will 

have login credentials. Please ensure that you click on the activation link prior to using the login credentials. 
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2. LOGIN. 

1. After successful registration user needs to click on Registered user hyperlink to access the login page 

 

 

 

 

 

 

 

 

 

2. After clicking on the Registered user link, the user will be redirected to login page. 

3. Enter valid login credentials, then click login button to get logged in into the online portal. 

4. Post successful login proposal form will open up. 
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3. PROPOSAL FORM. 

3.1. ORGANIZATION DETAIL. 

 

1. First section is organization credentials, fill the details pertaining to organization credentials in this section. 

 

 

 

 

 

 

 

 

 

 

 

2. Documents corresponding to the data are to be uploaded by clicking on the browse button besides the data 

field in pdf format only and file size should be less than 3mb. 

3. Once all fields have been filled and corresponding documents have been uploaded then click on next to 

proceed to the next section. 
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3.2. PAST EXPERIENCE. 

 

1. Second section is past experience, fill the details pertaining to past experience of training in textiles sector. 

 

 
2. Past experience section has two sub tabs, first Add Past Project where past experience details are to be 

entered and the second is List Past Project where list of past experience details added is shown. 

3. Relevant documents are to be uploaded by clicking the browse button besides the data field in pdf format 

only and file size should be less than 3mb. 

4. Once details corresponding to past experience have been filled and corresponding documents have been 

uploaded click on Add button below to save the data. 

5. Ensure that all past experience details along with relevant documents corresponding to the eligibility criteria 

are uploaded 

6. Once all past experience details are visible in the list past projects click on next button to proceed to the next 

section. 
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3.3. FINANCIAL DETAILS. 

 

1. Third section is financial strength section, fill the details pertaining to turnover and financial documents in 

this section. 

 

 

 

 

 

 

 

 

 

Upload documents corresponding to the financial year and the data filled in pdf format and having a file size 

less than 3mb. 

2. Turnover declaration can be downloaded by clicking on the download declaration button above. 

3. Once all details have been filled and relevant documents have been uploaded then click on save button below 

to submit the data. Post successful save a next button will be visible besides the save button click on the next 

button to proceed to next section. 
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4. Once all details have been filled and relevant documents have been uploaded then click on save button below 

to submit the data. Post successful save a next button will be visible besides the save button click on the next 

button to proceed to next section. 

3.4. TRAINING INFRASTRUCTURE 

 

1. Fourth section is training infrastructure section, fill details of all training centers proposed under Samarth 

Scheme. 

2. Training infrastructure has two section Add Training Center where training center details are to be added and 

List of Training Centers where list of all training  

3. To add a training center click on Add Training Center tab. This will open the form to add training center. 

Training center form consists of 4 sections which have to be filled for every center that is proposed 
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4. Once all details have been filled and relevant documents have been uploaded click on save and next button to 

proceed to the next section 

 

 

 

 

 

 

 

5. 

Next section is training infrastructure sections, fill general details pertaining to training center infrastructure in 

this section. 

 

 

 

 

 

 

 

 

 

 

6. Once all details have been filled click on save and next to proceed to next section 
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7. Next section is course detail section, fill details corresponding to courses, labs and classrooms of the training 

center. Ensure that every classroom has at least one lab and one classroom and every course has a 

corresponding lab and classroom. 

 

 

 

 

 

 

 

 

 

 

8. First add a course by selecting the sector from the dropdown, doing so will enable another dropdown below 

for selecting the course from the list of courses. After selecting the course click on Add button to add the 

course in the training center. 
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9. 

Once a course has been added, it will be visible in the drop down corresponding to the classroom and lab.10. 

Then fill the classroom details corresponding to the course selected from the dropdown and click on add button 

on the right corner 
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11. Once the details of the classroom have been saved successfully proceed to the lab room Details and fill in 

the lab details corresponding to the course selected from the dropdown and click on add button to add the 

lab room details. 

12. After adding course, classroom & Lab details click on next button below to proceed to the next section post 

clicking the portal will direct you to this list of all training centers that have been added by your 

organization. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

13. Once all training centers have been added click on next button in the list of training centers to proceed to the 

next section. If you want to edit or delete a training center which is has already been added, then click on the 

pencil sign for edit and there to delete. 
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3.5. INDUSTRIAL TIE – UP. 

 

1. This section is for uploading the placement tie-ups, captive employment details or member details in case of 

associations/chamber of commerce. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Too add placement tie-ups, captive employment details or member details fill in the details in the form then 

upload the document by clicking on the browse button and click on add button below to add the details. Once 

the details have been added the same will be visible in the list below. 

 

3. Once all details pertaining to industrial tie-ups have been filled click on save and next button to proceed to the 

next section. 
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3.6. PAYMENT. 

 

1. This section pertains to uploading of Demand Draft Details 

2. To upload the details, fill the online form and upload the relevant document in pdf format and click on Save 

and Next. 

 

 

 

 

 

 

 

 

 

 

3.7. DOCUMENT LIST. 

 

1. This section is to view the documents uploaded in the form and digitally sign the documents 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 
 

17 

 

2. All documents uploaded in previous sections will be visible here for you to view 

3. At the bottom of the page there is a set of declarations that are to be filled. 

 

 

4. After you have selected the response to the declarations following click on next to proceed to the next section 

 

3.8. IA DATA PREVIEW 

 

This is the last section where you can review your proposal form, please ensure that all information has been 

filled and no blank values are present in your form. At the bottom of the page you will see the submit button for 

digitally signing the proposal. Prior to clicking the submit button please ensure that 

1. Machine has to be a windows-based machine having an operating system of 8.1 or higher. 

2. Java version on your machine is 1.8 or higher 

3. DSC device which are compatible are epass2003Auto and ePass2003 

4. Ensure that your antivirus, firewall or network policies are not blocking access to comports 

5. Ensure that there should be only one signing certificate available on token device. 

6. Ensure that your DSC device is properly installed and the necessary drivers for DSC have also been installed 

especially the smart card driver and your device is connected to the machine being used to submission  

7. Jar file provided at the bottom of the page is downloaded and installed on your system. Click on “Jar File” as 

highlighted in screen to attach with DSC for signing the application form. 
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2. Click on “Save file” button to save the Jar File. 

 

3.  Prior to executing the Jar file please ensure the following; 

3.1 Minimum System Requirements 

 Operating System: Windows 8.1 or newer 

 Java Runtime Environment(JRE): 1.8 or newer 

 Web browser: Google Chrome 

 JavaScript should be enabled 

3.2 What are the prerequisites for accepting DSC? 
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 Installation of Java: 

o Open www.java.com 

o Click on the Free Java Download Link given on the page. Another page appears 

o Click on the Agree and Start Free Download Button. A downloaded dialog box appears. 

o Click on the Save File Button in the downloaded dialog and save in your computer 

o Open the file from the location you have saved it. 

o Click on the Run Button to install the application 

o Click on the Install Button in Java Setup 

o You can view a success message in the Java Setup after successful Installation 

o Click Close to exit the setup 

 Enable Java Plugin in Internet Browser 

 Installation of required Dongle Driver (epass) 

4. Double click on the downloaded client.jar file to open it and then click “ok” button to execute the jar File. 

 

4. After Executing the Jar file, open your chrome browser and type the url: localhost:8000/sysinfo. If the 

webpage renders with information this would mean that thejar file has been successfully executed and if the 

browser shows HTTP Error 404 then the jar file has not been executed on your system. 

http://www.java.com/
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5. After clicking on Submit button, the pop up form will get open. 

6. Enter password as highlighted in pop up form. 

 

 

7. After entering password, Click on Validate password button to validate the password. 

 

8. Once password get successfully validated, the application for get submitted. 
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9. Click on Save as PDF to save the application file in PDF format. 

 


